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SURVIVAL GUIDE

This manual will help you make it through a busy
week as a counselor at KEEP Ocean. This guide gives
approximate activity times. Don’t be surprised if these
change slightly. It contains:
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"If a child is to keep
alive their inborn sense
of wonder, they need
the companionship
of at least one adult
who can share it,
rediscovering the
joy, excitement, and
mystery of the world
we live in."

~ Rachel Carson
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Welcome to Camp!

We are so glad you are herel

The students come first at Camp KEEP and you are
important to us too. We are going to give you as many
tools as we can to help you be a happy and successful
camp counselor. Please let us know if there is anything
you need to help have the best week possible.

As an adult, your life experience will be helpful in guiding
students throughout the week. We appreciate you being
a role model and supporting them in participation with
our program and routines. While we gear our teaching
and activities towards the students, we hope you also
find yourself enjoying our nature adventures, games and
campfire songs!
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Responsibilities at Camp

Teachers-Handle all communication with student families.
Can dispense authorized medications and provide 1st aid.
Are responsible for their students during “Teacher Hour”
from 3:30-4:30 PM each full-day of camp. Give warnings
and consequences for unwanted student behavior.

Counselors-Nurture community within your cabin.

Do your best to keep students organized, on time and
following rules. Notify teachers and/or naturalists when
problems arise. Role model expected behavior, such

as when to listen and when to participate. Supervise
students during free time. Assist naturalists on hikes.

Shadows-Be available to your assigned student
throughout their camp experience. Be an advocate
for your student’s needs. Take care of all medical and
behavioral needs.

Naturalists-Lead hikes, meals and activities. Can
dispense authorized medications and provide 1st aid. Keep
program running smoothly.

Deer Mouge
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Day One

4:30 PM-Fire Drill. Meet students at campfire. Sit together on a
bench. Check all students are present.

4:45 PM-Trailer Move In. Students with medications have a
quick check in at 1st Aid. You assign student beds and settle
in. Students look in their luggage for “contraband” to turn
into their teachers. Once organized, release students for
free time.

5:30 PM-Dinner. Supervise students at assigned table.*

6:20 PM-Trailer Time. Students brush teeth, use restroom, put
PJs on their bed, and grab a jacket. Once done, they get free
time!

7:00 PM-Evening Program Meet at campfire. A naturalist
dismisses everyone to the Dome. Sit together and
participate!

8:00 PM-Campfire. Choose benches for your group. Sit in center,
encourage good behavior and help sing silly songs!

8:45 PM-Restrooms. Rotate students through bathrooms. Bring
students to trailer to put on PJs. No rowdiness!

9:00 PM-Lights Out. Flashlights on windowsill. Whispering OK
for a little while. Optional story (no scary ones).

9:30 PM-Quiet. Sweet dreams..Everyone stays in the trailer and
whisper quiet until 7 AM. Bathroom buddies can be used for
urgent needs. If you need to leave students alone briefly,
while they are awake, put a responsible student “in charge”
until you return.

The teachers are “on-call” all night long for any emergency
situations. Knock on their door if you need them.

*Medical shadows - check that student’s meal is safe. Dispense
needed medications. .
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Day 2 - Day 4

7:00 AM-Wake Up. Students remain in trailer until conch blows!
(For bathrooms before 7 am, use buddy system.] Send
medication kids to First Aid. Get dressed and clean trailer.
Do daily health check for all students.

7:25 AM-Breakfast. When conch blows, bring students to
campfire. As students leave trailer, discreetly check for wet
bags. When dismissed, lead group to breakfast. Get coffee!*

8:15 AM-Prepare for hikes. Students use bathroom, dress
appropriately, pack journals and fill water bottles. Before
hike snack available to eat in the Dome.

8:45 AM-Hikes. When the conch blows, meet at campfire. On
trail, spread adults evenly along line, with one counselor at
the end. Get naturalist’s attention immediately if any first
aid or hiking issues. Encourage positive attitudes, good
behavior and participation. Help with student management
and inform naturalist immediately of unsafe behavior.

12:00 PM-Picnic lunch. Help serve. Enjoy lunch!

3:15 PM-Return. Meet at counselor area for soda and snacks! No
showers...yet!*

3:25 PM-Counselor Meeting & Break. Get food and drinks at
meeting with Lead Naturalist. Enjoy time to shower, use your
phone, etc. Stay on campus.

4:30 PM-Student Free Time & Showers. Meet at campfire.
Supervise showers for your group and/or supervise free time.
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Day 2 - Day 4, continued

*Medical shadows - At breakfast, check that student’s meal is
safe and dispense needed mediations. After breakfast get any
needed hike medications to carry with you. At 3:30 check that
student’s snack is safe and let teachers know of your break
location.

5:30 PM-Dinner.

6:20 PM-Trailer Time.
7:00 PM-Evening Program.
8:00 PM-Campfire.
8:45 PM-Restrooms.
9:00 PM-Lights Out.

9:30 PM-AIl Quiet.
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Last Day

7:00 AM-Wake Up. You can allow the children to get up early to
start packing. Don’t forget to look under beds! Once conch
blows, students bring their luggage to designated area.
After all personal belongings are removed, students have
free time. Don't clean your trailer before breakfast.

7:30 AM-Breakfast. When conch blows, meet at campfire for
breakfast.

8:30 AM-Cleanup. A naturalist will guide you through the trailer
cleaning process. Get inspected after completing each
stage, please don't jump ahead. Once finished, have student
wash their hands, then they get free time!

9:45 AM-Closing Walk. A naturalist will take your group for a
short final hike to reflect upon the week.

11:00 AM-Lunch. Enjoy your last meal at camp! Keep an eye
open for buses, we can use help loading the luggage when
they arrive.

12:00 PM-Farewell. Thanks for all your help this week! Enjoy a
good night'’s sleep tonight.
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First Aid

First Aid Room-This is where we keep student medications,
first aid supplies, AED and beds for sick students. Please do
not do any first aid on a student (unless it is your own child),
only teachers and naturalists are authorized to provide

first aid. There is laundry available for emergencies. There
are extra towels and sleeping bags available. Be aware of
students in your trailer that need to come over after the
morning horn to get medication. The first aid room stays
open while you are here.

Medical Emergencies-Get help from naturalist or teachers
immediately. Between 10pm and 7am, bring student to
teachers’ trailer.

Wet Sleeping Bags-During breakfast, get gloves and large
plastic bag from First Aid. Carefully bag up wet items. Take
back to laundry area, fill out laundry form [with trailer

and bunk], and tape it to bag. Leave on floor by washer.
Important: Tell a staff member there is laundry. Pick up clean
items between 3-4 pm.

Homesickness-Some students have a hard time being

away from home. Encourage them to think of something fun
they got to experience already and what they are looking
forward to. Persistent homesickness should be addressed by
teachers. Do not allow students to call home on your phone.

Office-The office has lockers for counselor personal items
such as snacks, electronics and medications. Medications
can't be stored in trailer. There are toiletries, earplugs,
electrical outlets (above lockers) and kid-friendly stories
available. The office stays open while you are here.

COUNSELOR SURVIVAL GUIDE 7
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Trailers

Trailers-Per health code, no head-to-head arrangements. You
are in charge of helping students pick their beds. A naturalist
or teacher will notify you if there are any students that need to
have a bottom bunk. You are free to rearrange students during
the week if there are behavior issues.

Trailer of the Day Award-Encourage your students to keep their
trailers tidy by striving for this Trailer of the Day award. Each
morning, a naturalist will check each trailer for general tidiness.
Teachers can give bonus points and penalties to trailers based
on their behavior.

Ways to Win
« Pick up trash outside trailer
+  Sweep outside steps and inside floor
« Make bed and tidy bunks
« Ventilate if it is not raining
+ Hang brooms from bedposts
« Norecyclables or food wrappers in trash

Disqualifications
« Take too long to settle down at night
« Too loud in trailer or at the bathrooms before the 7 AM horn
« Significantly late to breakfast

Bonus Points
«  Show you are ready by setting out PJs,
shower stuff or hiking stuff on beds
- Extra levels of tidiness [ex: arrange
flashlights on sill)
« Make us smile [ex: stuffed animal
display, nice note)

B _ freefrog
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Showers

Students may take two showers during week but must take
at least one. Students do not shower on the day they go to
Morro Bay. If not showering, they have outside free time.

Ensure privacy and dignity for all students. Stay outside
unless safety issue. Be close enough to the door to
monitor language and conversation from outside the
shower room. One student per shower. Kids must be fully
dressed and wearing shoes to and from shower area.

Encourage quick showers. Remind students to turn off
water when finished. When done, return to trailer as a
group. Before leaving, double check that students have all
their gear, and bring lost and found to Dome.
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Dome

Sit with your group and encourage good behavior. Remind
students to listen during announcements. Students
remain seated unless they are getting water, cleaning up a
spill, or going to the bathroom (only two at a time).

Check the “Your Week at KEEP” board to see when your
trailer helps with Dome Duty (cafeteria set up and/or clean
up). Meet at the front of the Dome at your given day and
time, a naturalist will direct your group. We may need your
help with serving during a meal.

The coffee bar and refrigerator goodies are only for
adults. Coffee and tea are available from 6am to 6pm.

Creepy Bear Award-Your group can win this mysterious
award by keeping your table tidy, listening attentively
during announcements, and being polite during meals.

1 O COUNSELOR SURVIVAL GUIDE




COUNSELOR SURVIVAL GUIDE 11

Coungelor/Shadow Breaks

Teacher Hour-When you return from hikes, you have a
short meeting with the Lead Naturalist, then a break to
relax and shower!* You must stay on campus should any
emergencies arise. At 4:30 pm please join your students
at campfire for recess/student shower dismissal.

*Before showering, medical shadows need to check in with
their student’s teacher.

Cell Bhone Policy

Students must turn in any cell phones or other distracting
electronics/smart devices.

Counselors and shadows may use their cell phones during
breaks when kids are not around. Please have your phone
turned off or on “Airplane” Mode at all other times. We
visit sandy, salty areas so take precautions to protect your
device.

While in “Airplane” Mode, you may use your phone as an
alarm clock, flashlight or camera. Keep in mind the privacy
of all students while taking photos. Do not post pictures of
other people’s children on social media. Never let a child
use your phone.

There is currently no WiFi available at KEEP.

If you have any concerns about this policy, please speak
with the Program Supervisor or Lead Naturalist.—  ——

COUNSELOR SURVIVAL GUIDE 11
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Bedtime & Overnight

Students must not change into PJs until it is time to get
into bed (ie: no PJs right after showers). Students have
various levels of comfort with changing in the trailers.
They are able to change in their sleeping bag, behind

a towel hanging from a bed frame or in the pop-up
changing pods available in each room. They are not
allowed to change in the bathrooms.

The teachers are “on-call” all night for any emergency
situations. Please knock loudly on their door. An on-site
naturalist is available to assist them as needed.

If a student needs to use the restroom during quiet hours
(9pm to 7am) they must inform you and they must go with
a buddy.

If you need to use the restroom while your students are
still awake, have a responsible student “hold down the
fort,” or ask a teacher/naturalist to watch your cabin. If the
students are asleep, just use the restroom.

1 2 COUNSELOR SURVIVAL GUIDE
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Buddy System

Rule of 2: Students should not be alone when walking
around campus. They must travel with a buddy. They must
ask permission from adults to leave the group.

Rule of 3: Adults cannot be alone with a student. If you
are with a student, then you should have another person
with you so that you are in a group of three.
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Discipline System

KEEP uses a very simple plan. If a student is misbehaving,
please notify a teacher or a naturalist and they will take
over disciplinary measures. You are our eyes and ears

so communication is essential. If you can give examples
of how a student misbehaved, it makes it easier to give
appropriate conseqguences.

Remember, NEVER hit or grab a student, yell or curse,
or take away necessities such as meals or bathroom
privileges. This is illegal!

Please DO give the children lots of positive feedback
about what they do well. This will help to minimize
problems. Use positive language whenever it is possible.
Reminding a student to walk is more effective than telling
them not to run.

Some students will talk while they are supposed to

be listening, but this is rarely done to be purposefully
disrespectful. If you notice distracting behavior happening
while a naturalist is trying to hold the group’s attention,

it is helpful to quietly remind the student(s] it is time to
focus. Often this can be done without any talking by just
moving closer to the student, making eye contact or
_tapping them on the shoulder.
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Medical Shadow Information

Thank you for being here to help care for your student!
Here are some guidelines to have a successful week at
KEEP.

Your student is your first priority! Please stay with them
at all times except for designated breaks. The role of

a medical shadow should not overlap with the role of
counselor. You can support the counselor and assist with
the group as a whole, but remember your job is to be the
main advocate for your student’s special needs.

If your student’s condition is food related be vigilant
during meals (7:30, 12 & 5:30) and snacks [8:30 & 3:30)
to ensure their food is safe and
appropriate.

Maintain confidentiality and privacy
for all students by not disclosing
specific medical information with
others present.

Before going on your break, check
in with the teachers to remind
them where you will be in case of
emergency.

COUNSELOR SURVIVAL GUIDE 1 5
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Minute Mysteries

If a plane crashes on the border of Canada and the US,
where would you bury the survivors?
(You don’t bury survivors!]

You walk into a room with only one match. You must light
a lantern, a gas stove, the pilot light of a water heater, and
a fire in the fireplace. What would you light first?

(The match]

There is a cabin with all four walls facing south. There is a
bear outside. What color is the bear?

[White. If a cabin has all 4 walls facing south, it must be
on the north pole.]

A father and a son are in an automobile accident. The
father is killed and the son is severely injured. When
the boy arrives at the hospital the doctor says, “l can’t
operate on this boy. He’s my son!” How can this be?
[The doctor is the boy’s mom.]

1 6 COUNSELOR SURVIVAL GUIDE
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More Minute Mysteries

How many cubic meters of dirt are there in a hole six
meters long, two meters wide, and six meters deep?
[None, it’s a hole]

Before Mt. Everest was measured, what was the tallest
mountain in the world?
(Mt. Everest]

If a rooster lays an egg on a roof that sloped 40 degrees
to the right, which way will the egg roll?
[Roosters don’t lay eggs]

Which is correct: “The yolk of the egg is white” or “The
yolk of the egg are white"?
[Yolks are yellow)

COUNSELOR SURVIVAL GUIDE 17
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Notes
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How to be successful at KEED

Be Safe
4 Follow directions
4 Stay within the boundaries
A L et teachers or naturalists know of any problems

Be Respectful
4 Encourage teamwork
4 Keep hands to yourself
4 Use appropriate language
4 Protect living things and their environment
4 Treat everyone with dignity and respect

Be a Good Student
4 Get involved, participate in learning and activities
4 Be a good role model
4 Assist with student management, be proactive.

COUNSELOR SURVIVAL GUIDE 1 9
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